
How to add attachments to a digitally signed Reader Extended fillable DA Army Form 

(Using either Adobe Acrobat Professional, Adobe Acrobat Standard, or Adobe Reader) 

(After digitally signing the form) 

(Our example: DA Form 7222-1) 

 

 

 
 

1) Open the form that you want to digitally sign and add files to. 

 

 

 

 

 

 

 



2) Complete as much as you want of the form, then digitally sign any 
signature on the form. 
 

 
 

3) If you notice the example above, the ‘Ratee’ initials were digitally signed 
using a CAC under the ‘INITIAL’ rating period. Once you digitally sign the 
form, you will NOT be allowed to ‘add’ files to the PDF file. The ‘Add’ file 
feature under attachments is greyed out. This is an Adobe safeguard to 
protect the PDF file. However, you still can add your attachments to the 
PDF file, save the PDF file, and then when you reopen the PDF file, all of 
your attached files are still there. 

 

 

 

 

 

 



 

4) On the example below, click on the ‘Comment’ tab, which is just right of the 
‘Tools’ and the ‘Fill & Sign’ tabs. After clicking on the ‘Comment’ tab, this 
will open the ‘Annotations’ menu. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

5) Once there, click on the icon  that looks like a paperclip and a purple 
message balloon. Once you click on the paperclip icon, hover over your PDF 
file, you will see another icon that looks like a pin or thumb tack. This is telling 
you to click on the PDF file. Once you do that, it will ask you to ‘Add 
Attachment’. See example below. 

 
 

 

 

 

 

 

 

 

 



 

6) Here you can add one attachment at a time. Once you select the first 
attachment, a menu will popup asking if you want to change the 
‘Appearance’ tab, the ‘General’ tab, or the ‘Review History’ tab. You can 
also make the attachment ‘Locked’ or ‘Make Properties Default’. Select OK.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

7) Repeat and add as many attachments you like. As you can see, you can 
add as many attachments as necessary. The list of attachments are on the 
right side after clicking on ‘Comment’, than ‘Annotations’. Notice the 3 
‘Attachment’ pins in the example, these attachment pins can also, be 
‘Graph’, ‘Paperclip’, ‘Tag’, icons as well. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

8) Make sure you save your PDF file with all your attachments. 
 

 


